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External Research Grant Submission Form (ERGS)
Detailed Instructions & Help for completing this form
INSTRUCTIONS 
UOW approval is required for all staff/investigators (including Honorary & Visiting Fellows etc. and external fellowship applicants) seeking funding (including collaborative applications with other institutions) from an external agency. Completion of this process will ensure that UOW and its staff undertaking such research are covered by the appropriate insurances, protections and indemnities. More information: Applying for Funding.
All ERGS forms are to be signed by all investigators and the grant guidelines and a draft application must be attached to this form. 
The completed form, with attachments, are to be submitted to the Head/s of School (HOS) for approval. Once the HOS has approved the application, this form, their approval email, the grant guidelines, and draft application should be sent to research-operations@uow.edu.au at least four (4) weeks prior to the closing date of the External Grant. The Faculty Research Operations Unit will then coordinate approval by the Associate Dean (Research) and Executive Dean as required.
When all approvals from the appropriate delegates have been obtained, this form and relevant documentation will be submitted to the Grants Team by the Faculty Research Operations Unit.
1. APPLICANT DETAILS
	UOW CHIEF INVESTIGATORS 
For Honorary Fellows, please see Clause 7.8 in the UOW Policy  <Add additional lines as necessary>

	Full Name
	Faculty
	School
	FTE % to project

	
	
	
	

	
	
	
	

	
	
	
	



2. APPLICATION DETAILS
	Name of Funding Body
	

	Name of Funding Scheme
	

	Funding Body Reference Number
	

	Title of Project
	

	Administrating Organisation 
	

	Other Participating Organisations
	

	APPLICATION TYPE Please tick all relevant boxes
☐  Research project funds  
☐  Fellowship  
☐  Equipment only
☐  Other:

	Research Office Deadline for final application*
	Click or tap to enter a date.	Funding Body Deadline
	Click or tap to enter a date.

*Research Grants Team requires final, submission-ready applications 10 working days prior to the Funding Body deadline for all external grant applications unless otherwise stated by the Research Grants Team. If Co-investment is being requested as part of this ERGS Form process, then completed forms are required to be received four (4) weeks prior to the Funding Body deadline.

3. BUDGET SUMMARY 

Include details of the type of support (all actual and in-kind) and the total funds requested for all years. Capturing these amounts accurately is essential for internal reporting purposes. Where eligible, applications should include a pre-GST infrastructure levy/institutional overhead (max 30%) budget item – Not to be confused with UOW salary on-costs. Levies collected on grants assist faculties to cover infrastructure costs for staff who undertake these projects and contribute to the cost of strategic research development undertaken at an institutional level. More information: Researcher Toolkit. 
	Total funding requested from Funding Body*
	$

	Total UOW cash commitment*
	$

	Total UOW in-kind commitment*
	$

	If UOW led, how much funding will go to collaborators?
	$

	If led by another institution, how much funding will come to UOW? Collaborative application
	$

	Number of years of funding requested
	Choose an item.	Commencing year of project
	


 *The totals listed must match section 4a
4. UOW CONTRIBUTIONS BREAKDOWN: CASH AND IN-KIND 
4a. Project Contributions Breakdown
	Source of Funds
Specify School/Faculty/DVCR-SF/Partner/Other
	Budget Category and item description
e.g. Personnel – CI Smith salary shortfall 0.5FTE
	Cash*
	In-Kind 

	
	
	$
	$

	
	
	$
	$

	
	
	$
	$

	<add additional rows above>                                                        The totals listed must match section 3 Total
	$
	$


* You are required to include details of the UOW Co-Investment (cash) 
4b. UOW Cash Co-Investment
	Do you require and are eligible for a UOW Co-Investment for this project? (UOW cash)
	☐ Yes  ☐ No Move to 4c.
If Yes, please specify:
☐ Fellowship Salary shortfall 
☐ Project funds (including PhD stipends and research personnel salaries)
☐ Equipment and infrastructure

	Status of approval:
	☐ Approved. Attach approval to this form. Move to 4c.
☐ Approval pending. Attach a copy of Co-investment request form. Move to 4c.
☐ Request formal approval. Complete details below:

	Request details

	Amount of UOW Co-Investment requested:
	$

	Requirement for UOW cash contribution: 
	☐ Mandatory under Scheme Guidelines for eligibility
☐ Accepted as essential for competitiveness
☐ Other – Please specify:

	Describe the importance of the UOW cash contribution for successful achievement of the project aims
	

	Describe the projects potential to enhance research outputs, training & impact at UOW
	

	Describe alignment of project with School/Faculty strategic priorities, UOW Strategic Plan & UOW Research and Innovation strategy, specifically UNSDGs
	

	Describe how the project demonstrates commitment to equity, diversity and inclusion
	

	Describe how the project demonstrates a commitment to capacity building of EMCRs
	






4c. Salaries
Will any of the Investigators claim a salary from the grant? <Copy table for each investigator claiming salary>
	Investigator Name
	Yearly Salary from Funding Body 
	Agreed Level of Appointment (e.g. Level B1)
	Approximate yearly shortfall amount (UOW cash contribution)

	
	
	
	

	At the time of application submission, the applicant’s employment at UOW is: Please tick one only

	☐ Ongoing academic appointment  
☐  Fixed term academic appointment 
☐  Casual academic appointment     
☐  External to UOW  
☐  Honorary appointment
	Date of expiry of contract:  Click or tap to enter a date.
Any other details: 




5. CLASSIFICATION
More information Field of Research (FOR), Socio-Economic Objective (SEO) Codes and UN Sustainable Development Goals 

	 FIELD OF RESEARCH (FOR) CODES max 3
	% (total 100)

	
	Choose an item.
	
	Choose an item.
	
	Choose an item.


	SOCIO-ECONOMIC OBJECTIVE (SEO) CODES max 3
	% (total 100)

	
	Choose an item.
	
	Choose an item.
	
	Choose an item.


	UN SUSTAINABLE DEVELOPMENT GOALS (SDGs) max 3 

	Please select
	Please select
	Please select


6. CLEARANCES 
The clearances contained within this section are to be considered and declared at the time of application for each external research grant.  
	HUMAN ETHICS
Does this project involve human participants and/or their data?
	☐Yes ☐ No
Provide approval number if applicable: 

	ANIMAL ETHICS
Does this project involve use of vertebrate animals?
	☐Yes ☐ No
Provide approval number if applicable:

	GENETIC MANIPULATION/CARCINOGENIC/
TERATOGENIC SUBSTANCES/IONISING RADIATION
Does the project involve use of these procedures or substances?
	☐Yes  ☐No
Provide approval number if applicable:

	DEFENCE TRADE CONTROLS
Does the project involve goods, materials, information or technology that is found on the Defence and Strategic Goods List?
	☐Yes ☐ No
If yes, will you be exporting goods/materials or sharing data, information or technology or collaborating with people or institutions outside of Australia? 
Please provide detail:

	MILTARY USE
Could this research be used for a military purpose? Also identify any research project where the output may have a dual use in a military setting.
	☐Yes  ☐No
If yes, please specify:

	SANCTIONS
It is critical that all staff at the University understand sanctions and comply with them. Please indicate if your research involves a sanctioned regime, person from or residing in a sanctioned country or a person/entity on the consolidated list.
	☐Yes ☐ No
If yes, please specify:

	MATERIALS TRANSFERS
Do you foresee that UOW will need to send or receive materials for your research? 
	☐Yes  ☐ No
If yes, please specify:

	FOREIGN ARRANGEMENTS SCHEME
Do you foresee that this project will involve UOW entering an arrangement with a foreign government or a foreign entity (such as a university) that lacks institutional autonomy from its government? An arrangement can include a written arrangement, agreement, contract, understanding or undertaking. 
	☐Yes  ☐No
If yes, please specify:


	CONFLICTS OF INTEREST
Are there any known, potential, or perceived conflicts of interest in relation to this project?
	☐Yes  ☐No
If yes, please specify:



7. GENERAL DECLARATION

By signing below UOW staff agree:
1. That all the information provided on this form is true and correct. If in the drafting process, details contained on this form change, then investigators will submit an amended form for further approval.
2. That they will undertake this research to a high professional standard and comply with any contractual obligations imposed on the University of Wollongong governing this Project.
3. That they are aware of Ethical and Work Health and Safety (WHS) standards and will ensure all appropriate control measures are in place if and as required. Information regarding WHS and design, and Risk Assessment and Management can be found on the University's WHS webpage.
4. Information regarding research ethics approval processes can be found on the University's research web page. 
5. That they will notify the RSO of any actual or potential Conflicts of Interest – see UOW Conflict of Interest Policy.
6. That they have familiarised themselves with the roles and responsibilities of all Staff and Students (undergraduate or postgraduate) as outlined in the UOW Intellectual Property (IP) Policy, agreeing to meet the obligations contained therein.
7. That the project can be accommodated within the general facilities in their Department/School and that sufficient working and office space is available for any proposed Fellow/additional staff; and that supervisor/Deans/Heads of Schools and Authorised Delegates are prepared to have the project carried out in their Department/School under the circumstances set out in the application.
8. That the amount of time that the investigator(s) will be devoting to the project is appropriate to existing workloads and has been approved by the relevant supervisor/Deans/Head of School.
9. If requesting a UOW Co-investment:
a) In approving a request for Co-Investment, the DVC-RSF or other Co-Investment Delegate has discretion to fund a lower level than requested, may fund only certain items and/or may stipulate other conditions attached to the approval. 
b) The decision of the DVC-RSF or other Co-Investment Delegate will be final, with no appeals process. 
c) Co-Investment funding approved will only be awarded if the external application is successful. 
d) If the amount of external funding awarded is substantially less than requested in the application budget, UOW Co-Investment contributions (excluding any HDR scholarship offers) may be reduced pro rata by the relevant Co-Investment Delegate.  
e) Co-Investment funding awarded must be managed according to the relevant UOW Finance policies. 
10. All cash and in-kind contributions have been documented, discussed and unless seeking approval through this process, has been approved in line with UOW policy via the appropriate UOW Delegated Authority.
11. That the information contained in the application will be held on the Research Services Office Grant Databases to assist the University in the management of its research activities and that this information may be disclosed to relevant University of Wollongong staff members and collaborating institution. 
8.  SIGNATURE APPROVALS  
<Copy table for each UOW CI> 
All investigators confirm agreement to external research grant conditions outlined in section 7 of this form.
	UOW Investigator

	Name: 

	Faculty/Institute:  Choose an item.

	School: 

	Head of School email approval provided  ☐

	Signature: 



	Date: Click or tap to enter a date.

	OFFICE USE ONLY
Approvals obtained by Faculty Research Operations Unit:
· ADR approval ☐ 
· Executive Dean approval ☐ Yes ☐ Not Required



NEXT STEPS
Please send the following email to your HOS for their approval (the link will ask you to download a file).  
Once approved by HOS, please forward the email, ERGS form, application and any other supporting documents to research-operations@uow.edu.au for ADR approval. 
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