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Student Academic Misconduct Investigation Form
For more information on the Student Academic Misconduct process refer to the Academic Misconduct (Coursework) Procedures
General Information
To be completed by the Complainant and Subject Coordinator (SC)

	Student Details

	Student name
	
	Student number
	

	Number of Credit Points Previously Completed*
	
	Student type
	International / Domestic

	Subject Details

	Subject name 
	
	Subject Code 
	

	Campus
	
	Session & Year
	

	Faculty
	
	School
	

	Allegation Details
	

	Task Number & Name 
	
	Weight of Task
	

	Assessment Type
	

	Date of alleged incident
	

	Summary of allegation
	

	Complainant Details (where it is not the Subject Coordinator)

	Name
	
	Email Address
	


*Include the total number of credit points the student has previously completed at UOW, including all previous degrees. 
Stage 1: Subject Coordinator Determination 
To be completed by the Subject Coordinator

	Name of Subject Coordinator
	

	Date allegation received by SC*
	

	Interview date
	

	Consultation/Advice Received 
	|_| No |_| Yes, Please indicate who advice was received from….

	Was there evidence of misconduct 
	|_| No  Advise the student of the outcome and submit this form to the FIC Exec Officer for record keeping purposes


	
	|_| No, but there was evidence of poor academic  practice  

What penalty was imposed?
|_| Warning issued to the student
|_| Student required to resubmit/resit the assessment without penalty
|_| Student to provide additional material to support the assessment
|_| A mark penalty of <insert details> was imposed**
Advise the student of the outcome and submit this form to the FIC Exec Officer for record keeping purposes

	
	|_| Yes  Continue to complete the information below.

	Type of misconduct 
	|_| Cheating
|_| Collusion / Facilitating Academic Dishonesty
|_| Fraud
|_| Misrepresentation / Fabrication
|_| Obstruction / Interference
|_| Plagiarism

	Summary of key evidence 

	

	Summary of interview with student

	

	Summary of results of evidence gathering

	

	Detail the recommended outcome and rationale

	

	List and attach any supporting materials

	· Record of meeting with student (invitation to attend meeting and records of the meeting)
· The student assignment/task/work in question
· The Subject Outline (this is needed to evaluate the assessment task requirements and its context)
· A turnitin report (if applicable)
· The evidence that identifies the alleged misconduct (original article, paper or other source) with appropriate mapping/highlighting to the student task in question
· Other


* Note: From this date the SC has 10 working days to make a determination or refer the case to an AIO. 
**This should be no more than 5% of the total subject mark or 10% of the available marks for the assessment. The penalty cannot result in the student receiving a technical fail for the subject and the penalty cannot be more than the value of the assessment item.

Subject Coordinators please email this form (and supporting documentation) to an AIO and/or FIC Executive Officer (emails below), as appropriate for your Faculty.
ai-bus@uow.edu.au; ai-eis@uow.edu.au; ai-lha@uow.edu.au; ai-smah@uow.edu.au; ai-soc@uow.edu.au

To be completed by the FIC Executive Officer
	Actions to be completed
	
|_| Details entered on the Local Register; Date __/__/__  
|_| AQS advised if student needs to complete the module; Date__/__/__
|_| Complete record received back from AQS; Date __/__/__ 
      


To be completed by AQS
	Actions to be completed 
	
|_| Enrol student in the module; Date __/__/__
|_| Place withhold on students record; Date __/__/__
|_| Confirm the student has completed the module; Date __/__/__
|_| Remove withhold once module completed; Date __/__/__
|_| Final record submitted to Faculty; Date __/__/__




	Comments
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Stage 2: AIO Determination
To be completed by the AIO	
	Name of AIO 
	

	Key Dates of AIO Review
	Commencement: __ /__ /__ ;            Completion: __ /__ /__

	Was there evidence of misconduct 
	|_| No  Submit this form and all supporting evidence to the FIC Exec Officer for record keeping purposes

	
	|_| No, but there was evidence of Poor Academic Practice  
What penalty was imposed?
|_| Warning issued to the student
|_| Student required to resubmit/resit the assessment without penalty
|_| Student to provide additional material to support the assessment
|_| A mark penalty of <insert details> was imposed**
Advise the student of the outcome and submit this form to the FIC Exec Officer for record keeping purposes

	
	|_| Yes  Continue to complete the information below.


	Summarise (and attach) any additional evidence considered
	

	Appropriate level of outcome
	|_| Low Level  proceed to impose outcome
|_| Medium/High Level  Refer matter to FIC 

	Outcome Imposed
	|_| Submission of an alternative assessment
|_| Reduced mark in the subject (e.g. student restricted to a pass grade)
Assessment penalties that do not directly result in the student receiving a Technical Fail for the subjects, including:
|_| Resubmission of assessment with mark  penalty
|_| Deduction of marks
|_| Zero mark in assessment task where the assessment item is less than 50% of the final grade for the subject

	
	Please provide details of the penalty imposed:

	
	

	Where a Poor Academic Practice outcome is imposed, the student will be required to complete the academic integrity student educational intervention module. If you believe that the completion of the module is not warranted you are required to seek an exemption from the FIC Chair.

	Is an exemption requested?
	|_| Yes            |_| No

	Is an exemption approved? 
	|_| Yes, attach evidence          |_| No

	Actions to be completed by the AIO
	|_| Student notified of outcome; Date__/__/__
|_| Complainant and Subject Coordinator notified of outcome


AIOs please ensure that all relevant parties are advised of the outcome and email this form (and supporting documentation) to your FIC Executive Officer.

To be completed by the FIC Executive Officer
	Actions to be completed
	|_| Details entered on the Local Register   
|_| AQS advised if student is required to complete the module
|_| Complete record received back from AQS; Date __/__/__ 
|_| Referrals/interventions arranged; 
· Referral To:                                       Date __/__/__      



To be completed by AQS
	Actions to be completed 
	
|_| Enrol student in the module; Date __/__/__
|_| Place withhold on students record; 
|_| Confirm the student has completed the module; Date __/__/__
|_| Remove withhold once module completed
|_| Final record submitted to Faculty




	Comments
	


Stage 3: Faculty Investigation Committee Determination
To be completed by the FIC Executive Officer
	FIC Chair and Members
	

	Key Dates
	Case Received: __ /__ /__;                 Interview: __ /__ /__

	
	Completion: __ /__ /__

	Was there evidence of misconduct 
	|_| No  Submit this form to the FIC Exec Officer for record keeping purposes

	
	|_| No, but there was evidence of Poor Academic Practice  

What penalty was imposed?
|_| Warning issued to the student
|_| Student required to resubmit/resit the assessment without penalty
|_| Student to provide additional material to support the assessment
|_| A mark penalty of <insert details> was imposed**
Advise the student of the outcome and submit this form to the FIC Exec Officer for record keeping purposes 

	
	|_| Yes  Continue to complete the below information


	Summarise (and attach) any additional evidence considered
	

	FIC Notes
	Enter notes here or attach minutes

	Appropriate Outcome
	OPTIONAL AT ANY LEVEL:
|_| Academic integrity student educational intervention module, 
     mandatory if low-level or Poor Academic Practice determined. 

|_| Low Level
|_| Submission of an alternative assessment
|_| Reduced mark in the subject (e.g. student restricted to a pass grade)
  Assessment penalties that do not directly result in the student     receiving a Technical Fail for the subjects, including:
|_| Resubmission of assessment with mark  penalty
|_| Deduction of marks
|_| Zero mark in assessment task where the assessment item is less than 50% of the final grade for the subject

|_| Medium Level
|_| Assessment penalties that result in the student receiving a Technical Fail for the subject
|_| Zero mark in assessment task (where the assessment is worth 50% or more of the final grade for the subject and/or the student would receive a Technical Fail for failing the assessment)
|_| Zero mark for the subject

|_| High Level  Refer matter to SCC
•	Deferred Suspension by the Vice-Chancellor subject to one or more conditions (e.g. good behaviour, demonstrated consultation with a registered professional, academic performance);
• Immediate Suspension by the Vice-Chancellor (with or without also suspending any scholarship the student may hold);
•	Exclusion from the University by the Vice-Chancellor;
•	Expulsion from the University by the Vice-Chancellor; and/or
•	Rescission of degree by the University Council.

	
	Please provide details of the penalty imposed:

	
	


Stage 4: Student Conduct Committee Determination
To be completed by the SCC Executive Officer
	SCC Chair and Members
	

	Key Dates
	Case Received: __ /__ /__;                 Interview: __ /__ /__

	
	Completion: __ /__ /__

	Was there evidence of misconduct 
	|_| No  Submit this form to the FIC Exec Officer for record keeping purposes
|_| No, but there was evidence of Poor Academic Practice 
        Continue to complete Section F (below)
|_| Yes  Continue to complete Section F (below)


	Summarise (and attach) any additional evidence considered
	

	FIC Notes
	Enter notes here or attach minutes

	Appropriate Outcome
	OPTIONAL AT ANY LEVEL:
|_| Academic integrity student educational intervention module, 
     mandatory if low-level or Poor Academic Practice determined. 

|_| Low Level
|_| Submission of an alternative assessment
|_| Reduced mark in the subject (e.g. student restricted to a pass grade)
  Assessment penalties that do not directly result in the student     receiving a Technical Fail for the subjects, including:
|_| Resubmission of assessment with mark  penalty
|_| Deduction of marks
|_| Zero mark in assessment task where the assessment item is less than 50% of the final grade for the subject

|_| Medium Level
|_| Assessment penalties that result in the student receiving a Technical Fail for the subject
|_| Zero mark in assessment task (where the assessment is worth 50% or more of the final grade for the subject and/or the student would receive a Technical Fail for failing the assessment)
|_| Zero mark for the subject

|_| High Level
|_| Deferred Suspension by the Vice-Chancellor subject to one or more conditions (e.g. good behaviour, demonstrated consultation with a registered professional, academic performance)
|_|	Immediate Suspension by the Vice-Chancellor (with or without also suspending any scholarship the student may hold)
|_|	Exclusion from the University by the Vice-Chancellor
|_|	Expulsion from the University by the Vice-Chancellor
|_|	Rescission of degree by the University Council.


	
	Please provide details of the penalty imposed:
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