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Continuing Professional Development (Learning and Teaching)
Tutorial Plan
Two template ideas for planning your tutorial (or any teaching block):
1. Employing Active Learning in your design
[bookmark: _GoBack]Tutor/lecturer:					Subject/class:					Duration of class:			Number of students:
	Introduction
How you will introduce the topic/class
	Explanation
How you will explain the subject material
	Activity
How you will engage students (give detail)
	Summary/sharing
How you will summarise or draw on your students’ knowledge
	Conclusion/feedback
How you will conclude the class and gather feedback from your students

	Eg. talk to your students about the main points from the lecture
	Activity 1: Name
	Gather information on what has been learnt and if your students’ perceptions have been changed.

	
	Eg. discuss with the class the varied types of marketing that is available to small business
	Provide the class with a list of key concepts to be researched on small business marketing.  Each group will be asked to research a single topic. Each explanation of a concept will need to be supported with an example.

	Discuss the presentation of the concepts, linking important points.
	

	
	Activity 2: Name
	

	
	









	
	
	



2. Tutorial plan with timing, purpose and assessment links
Tutor/lecturer:					Subject/class:					Duration of class:			Number of students:
	Time 

	Activity
	Purpose
	Students’ Responsibility
	Assessment Opportunities

	5 minutes
	Students arrive – greet by first name
	Match student face to name
Build relationships
	Arrive on time
Collect name cards (or tents)
	Note who is absent – by name cards not picked up.
Note who is late or organised.
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