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Peer Observation of Teaching Request
Formal Peer Observation of Teaching may be used for your teaching development or as evidence in probation requests. 
· Please arrange to meet with the accredited peer reviewer and complete this form at the pre-observation meeting.
· Please lodge a separate request form for each observation.
To be completed at the pre-observation meeting (see attached checklist)

	Teacher name & title
	

		UOW username
	

		Academic faculty & unit
	

	Peer observer name and title
	

	Peer observer email 
	

	Peer observer faculty & unit
	

	Peer observation date 
	

	Start and finish time(s)
	

	Building, room no & campus/ centre of this class 
	

	Subject Code
	

	Subject Name
	

	Type(s) of learning activity – eg lecture, small group, lab, video conference, clinical demonstration
	

	Post observation meeting date (to be held within 5 days of the observation)
	



	Peer Observer Declaration to be signed at the conclusion of the pre observation meeting

	I agree to conduct a peer observation as above and I confirm that:
· The applicant and I have/will discuss the scope and agree on a pro forma for the observation prior to the observation. 
· I agree to prepare a Peer Observation report, in two sections:
· an ‘Observation Feedback’ section with comments under each of the pro forma headings
· an ‘Evaluation Summary’ section, containing my overall evaluation of the teaching that I observed. 
· I will offer to meet with the teacher and discuss the review and my ‘Observation feedback’
· I will prepare my ‘Evaluation Summary’ at arm’s length from the reviewee and will endeavour to present an objective and fair assessment 
· I will lodge the signed Evaluation Summary report (UOWRES), in typed form, with Academic Development & Recognition within 2 weeks of carrying out the observation
· I understand the teacher I observed may choose to use my review in their promotion/probation application and that a copy of the Evaluation Summary may be sent to the Promotions/Probations Committee on the reviewee’s request.
· I am not aware of any conflict of interest – please refer to the UOW Conflict of Interest policy 
· I will keep the peer observation confidential and not discuss or share the results with any person other than the teacher without the consent of the teacher.

	Signature of teacher requesting the peer observation:
	
	Date

	Signature of Peer Observer:
	
	Date


Please return the signed original to Academic Development & Recognition via email, internal mail or 
in person to Room 254, Level 2, Building 39, Block C (western entrance)
	 02 4252 8509	 cpd-support@uow.edu.au



What is the process for formal peer observation of teaching?
Before requesting a peer observation, attendance at a UOW workshop on peer review of teaching is highly recommended
	1.
	Reviewee selects reviewer from UOW list and contacts to request a review.

	
	

	2.
	Reviewer and reviewee meet and discuss teaching context and pro forma reviewee has selected.  Both sign the Peer Observation Request Form and the reviewee returns it to Academic Development & Recognition.

	
	

	3.
	Reviewer observes class at agreed time and place and records notes on agreed focus areas from the pro forma.

	
	

	4.
	Reviewer types up their Observation feedback, provides a copy to the reviewee and meets with reviewee to discuss. (Note: This document is not lodged with Academic Development & Recognition)

	
	

	5.
	Reviewer writes their Evaluation Summary independently of the reviewee. Reviewer lodges Evaluation Summary with Academic Development & Recognition within two weeks of the observation.  After lodgement, reviewer provides a copy to the reviewee.

	
	

	6.
	Optional: for probation or promotion, reviewee decides on two peer review Evaluation Summaries (one internal and one external to the Faculty) to be sent to the Committee. Reviewee writes reflective commentary on all evidence of teaching.

	
	

	7.
	Peer review Evaluation Summaries can be obtained by the reviewee from Academic Development & Recognition.


Either person may decline or withdraw at any point in the process.



	NOTE: For use in promotion/probation applications, there must be reports from at least two observers, one internal to the Faculty and one external





Pre-Observation Meeting checklist (reviewer to retain)

	[bookmark: Check1]|_|
	Discuss the teaching context. This could include teaching philosophy and approach, student backgrounds and motivation, whether the subject is team taught, etc.

	[bookmark: Check2]|_|
	Discuss the class to be observed. This could include what the teacher is aiming to achieve, the learning resources to be used or any concepts students may find difficult.

	[bookmark: Check3]|_|
	If the reviewer is from another Faculty, a discussion about how students learn in the particular discipline would be useful.

	[bookmark: Check4]|_|
	Discuss the aims of the peer observation. These may be fairly general, or the teacher may ask for specific feedback.

	[bookmark: Check5]|_|
	Discuss the pro forma focus areas chosen by the reviewee.

	[bookmark: Check6]|_|
	Reviewee and reviewer complete and sign a Peer Observation Request Form



Notes:
	




	For further information regarding the Peer Review process including access the list of accredited UOW Peer Reviewers and UOW Proformas, please click here 
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