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Applicant Checklist
OCTAL Awards
Teaching Grants and Awards
grants-awards@uow.edu.au
	[bookmark: _GoBack]
	Included

	Applications must include:
	()

	A
	Application Form
	Download at the OCTAL website
(under the heading Forms)
	One A4 page
	☐
	B
	Summary Abstract

	Written in:
· Plain English 
· Third person (to be read out loud and published) 
The summary should provide an insight into the applicant’s approach to teaching or student support and highlight key achievements
	100 words
	☐
	C
	Curriculum Vitae
	A Curriculum Vitae outlining your qualifications, career history positions held and teaching and/or professional experience. 

	Individual: two A4 pages
Team (2-5 members): 
one A4 page per member
Team (5+ members): 
five A4 pages for team
	☐
	D
	Written Statement
	1. Teaching philosophy and the context of your teaching/program
2. Address each of the relevant selection criteria 
	Five A4 pages

	☐
	E
	Head’s Report
	Download at the OCTAL website
(under the heading Forms)
	One A4 page
(if Head is not a referee)
	☐
	F
	References
	Commenting on applicants performance against the selection criteria
	Two References
1 A4 page each
	☐
	G
	Evidence of Good Practice
	Evaluation material of your teaching and/or learning support
	Four A4 pages
Sessional Applicants:
1-2 surveys only
	☐
	H
	Reflective Commentary
	Reflective commentary which analyses the material and comments on their impact on the nominee’s teaching practice or program
	Reflective Commentary: one A4 page

	☐
	I
	Supporting Material
	· Supporting materials will not be considered by the review panel unless they are referenced directly to the application itself
· Excess support material will not be considered by the panel
	One of the following:
· Five A4 pages 
· One 3 minute video 
· One web link
	☐


Formatting Requirements
Submissions should be formatted according to the following requirements:
· A4 and plain white paper
· At least 2cm margins with clear definition between paragraphs
· No smaller than 11pt Arial, Calibri (or similar) font – narrow or condensed fonts must not be used
· All application components (see below) combined into one PDF document

Submission
Applicants should submit one combined and complete PDF document. 
Email your submission to grants-awards@uow.edu.au. 
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